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Bepartment of Education
Schoola Division of Benguet

28 May 2025

DIVISION MEMORANDUM
No. 234 s. 2025

NOTICE OF VACANT POSITIONS IN THE SCHOOLS DIVISION OF

BENGUET
DepEd Benguet Division |
TO: All Ix}terested Appﬁc?nts . fMAY 30 2075 9}/
Public Schools District Supervisors/in-charge
Elementary and Secondary School heads R E LEASED
All Others Concerned
1. This is to inform all interested applicants of the vacant positions in the

Schools Division of Benguet:

VACANCIES/PARTICULARS

BASIC QUALIFICATION STANDARD
Position Title/SG | Chief Education Supervisor (Curriculum Implementation
| Division)

Item No. OSEC-DECSB-CES-90011-2014

Education Master’s degree in Education or other relevant Master’s degree

Training: 24 hours of training in management and supervision

Experience: 4 vyears relevant experience involving management and

supervision

Eligibility: RA 1080 (Teacher)

Place of SDO Benguet - CID

assignment

Job Summary e To provide strategic and technical inputs towards the full
implementation of the articulated basic education
curriculum, enforcing curriculum standards, localization
and indigenization of the articulated curriculum to suit the
conditions and context of the locality and ensuring access
to quality and varied learning resources.
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To direct and manage the work of the CID team that will
help manage curriculum implementation in the schools
division and provide technical assistance to the schools in

line with the curriculum and learning management.

BASIC QUALIFICATION STANDARD

Position Title/SG | Administrative Assistant III (Secretary)

Item No, OSEC-DECSB-ADAS3-90001-2018

Education Completion of two-year studies in colloge

Training: 4 hrs relevant training

Experience: 1 year relevant experience

Eligibility: Career Service Sub-Professional /First Level Eligibility

Place of SDO Benguet — Personnel Section

assignment

Job Summary » This position shall provide assistance on the finance-

related functions in schools and to facilitate efficiency in
SDO and school operations such as accounting,
budgeting, cash management, and payroll services, to
ensure efficient office operations.

2, Interested qualified applicants, regardless of sex, civil status, disability,
religion, ethnicity, or political affiliation (Equal Employment Opportunity
Principle-EEOP) are encouraged to submit the following documents
addressed to:

ESTELA P. LEON-CARINO EdD, CESO Il
Regional Director and

concurrent Officer-in-Charge

Office of the Schools Divigion Superintendent

a} Letter of intent addressed to the Head of Office;

b) Duly accomplished PDS (CS Form No. 212, Revised 2017) with Work Experience
Sheet,

c) Photocopy of valid and updated PRC license ID; if applicable

d) Photocopy of Certificate of Eligibility/Certificate of Report of Rating (PRC); if
applicable

e) Photocopy of scholastic/academic record such as but not limited to Transcript
of Records (TOR) and Diploma, including completion of graduate and post-
graduate units/degrees, if available

f) Photocopy of Certificate/s of Training,

g) Photocopy of updated and duly signed Service Record;

h) Photocopy of latest appeointment;

i} Photocopy of Performance Rating covering one (1} year complete performance
rating period acquired in the current or latest position prior to the date of
submission (DepEd Order 21, s. 2024);

j) Checklist of Requirements and Omnibus Sworn Statement on the Certification
on. the Authenticity and Veracity (CAV) of the documents submitted and Data
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k)

Privacy Consent Form pursuant to RA No. 10173 {Data Privacy Act of 2012).
This is available via link provided https:/ Ibit.ly[omnlbns-checkl_ist and shall
be required to be sworn before any public officer authorized to administer oath
pursuant to Book I, Chapter 10, Section 41 of EO 292, as amended by RA No.
6733 and further amended by RA 10755.

Other documents as may be required by the HRMPSB for comparative
assessment such as Means of verification (MOVs} showing Qutstanding
Accomplishments, Application of Education, Application of Learning and
Development reckoned from the date of last issuance of appointment. And
Photocopy of the Performance Rating obtained from the relevant work
experience, if the performance rating in item j is not relevant to the position to
filied. All photocopies of documents should be authenticated.

Applicants are required to submit One (1) set of documents arranged and
labeled properly with ear tabs/tag and fastened in a long folder (NOT
CLEAR BOOK) following the list through the SDO Records Sectlon on or
before June 9, 2025, 5:00 pm.

Applicants who failed to submit complete mandatory requirements
(Items a to | } on the set deadline indicated herein shall not be included
in the pool of official applicants (Refer to DepEd Order No. 7 s. 2023 and
Division Memorandum 94 s. 2024- Implementation of the Internal
Guidelines on Recruitment, Selection, and Appointment in Relation to
DepEd Order No. 7 s. 2023 in the Schools Division of Benguet). Additional
documents for submission after the deadline will mnot be
accepted /considered.

Dissemination of this Memorandum is enjoined.

Digitally signed by ESTELA P.
LEON-CARIRO EdD, CESO I
Date: 2025.05.30 145101
+08'00"

ESTELA P. LEON-CARINO EdD, CESO III
Regional Director and
concurrent Officer-in-Charge
Office of the Schools Division Supen‘ntcnden/y
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Republic of the Phiippinee ‘-1-\5
DEFARTMENT OF EDUCATION !
Regmez for Publication of Yecant Polions MAY 2 a Z'J"
To: CIVL BERVICE COMMISSION $C5C} “
Voo bry ragreal the puth ofthe g vacant whichy s nulhorzed ko b Sl ot the DEPARTMENT OF EDUCATION in the CSC wehels: o ‘_';‘:\\:/[::]“ 1 1::.;“__!
RSN T
SLmEERMLLT MELW,
ADMINISTRATIV] ER I¥/HRMO 11
Date: 20 May.25
Qualfication SWmierts !
No. | Pocion Tate {Perwalvetical This, i } Plantfia Born No, i‘i,"g..“: Wortily Salary Educat Taring Expetence — / ﬂt;:mmnw] Placa of Astionmen
4 years of relevant }

24 hours of training \ Currleulum

1 |Chtef Education Supervisor | OSEC-DECSB-CES-| o, 98,185.pp | Viasters degree in Edueationort o ' ooy ong | experience invalving RA 1080 (Toncher) NA | Implementation
20011-2014 other refevant Masters degree management and .
supervision Division
supervision

Office of the
2 Administrative Assistant II1 OSEC-DECSB- 9 23,226.00 Completion of two-year studies| 4 hours relevant 1 year relevant Career Service Sub-professlonsl? | o p Scheols Division
(Secretary) ADAS3-90001-2018 ’ in college training experience First Level Ellgibllicy Superintendent /
Personnel Section

Imterested and qualified applicants, regardiess of age, gander, cvil status, disability, religion, ethnicity and political effiiation must submit their application letter specifying the Position Titia {with parenthetical ille, if applicable} and the Office where -
the vacancy exist. Applicants ars advisn:l lﬁ[subﬁit ﬂa ﬂji ing documents in one (1) copy, proparly lebaled per criterion, attach Lo the application letter and send to

the address balow rat later than J _i : I e .

&. Lotter of ltert addressed to the Head of Office, or to the bighest hyman reaource officer designated bry the Head of Offics.

b. Duly accomplished PDS (CB Form No. 212, Revised 2017} wilh Work Experience Sheel,

€. Photacopy of valld and updated PR fcense/ID, if apphicable,

d.Photocopy of Certificate of Eligility/PRGC Raling, if applicable

8. Photosopy of scholastic/academic recond such as but not imited to Transcrpt of Reconds {TOR) and Diploma, including compilation of graduate end pest-graduate unia/degreas, if avallatie;

{. Phatocapy of Cenlficale's of Trahning, if applicable;

g. Photocopy of Certificate of Employment, Contract of Servica, or duly signed Service Recond, whichever |s/are applcable

h. Phototopy of lalest appoddment, If appticable;

. Phatocopy of the Performance Rating in the last rating periodis} covering one (1) year performance In the curremtAalest position prior o B geadine of eubmisalon, if appllcanie;

| Checkilst of Requiremenis and Omnibus Sworn Staterment on the Certification on the Autivericlty and Veracity (CAV) of the dotumenta aubmitied and Data Privacy Coneant Form purauant io RA No. 10173 (Data Privacy Act of 2012) is avellable via knk provided
https:#iL lyfomnibus-checklisl, ewom before a public officer authorized ts administor oaths pursuan o Saction 41 EQ Na. 202, as ammended by RA No. 873 a8 further amsndad by RA ne. 10755

% Other documenls as may be required by tha HRMPSB for comparative assessment pursuand ta D.0. No. 007 seres of 2023 (Guidelines on Recruitment, Setecton and Appolntmen), incuding but not limibed to:
8. Means of verfication (MOVs) showing Outstanding Accompkshments, Applcation of Education, and Applicatien of Leaming and Developmen! reckoned from the date of las! lssuance of appolmment; and
b. Pholocapy of the Performance Rating obizined from the relevamt work experienca, If tha performance rating In item (T} is not relavand to the poaition to be filed, If eppicable CSC Benguet Field Offics

QUALIFIED APPLICANTS are adviaed to hand in or send through courleremal] their application to:

ESTELA P, LEON-CARING EGD, CESO I
Rugional Dirsclor and Officer In-Chargs
Offica of he b Divislon Superinimndent
Schoois Division of Benguel. Wangal, La Trinidad, Beng

APPLICATIONS WITH INCOMPLETE DOCUMENTS SHALL NOT BE ENTERTAINED. H AY 2 ﬂ 2025

Date of Publjeation
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